
Building Permit Application 
MACE 

 
, NY 1471      

585- -

Instructions:
This application must be completely filled in and submitted in duplicate to the Building Department.
A plot plan showing location of lot and of buildings on premises, relationship to adjoining premises or public streets or areas, and giving a detailed description 
of layout of property must be submitted with this application. 
This application must be accompanied by two sets of construction drawings showing proposed construction along with two sets of specifications. Plans and
specifications shall describe the nature of work to be performed, the materials and equipment to be used and installed, and details of proposed structural, 
mechanical, electrical, heating and plumbing installations 
The work covered in this application will not commence prior to issuance of the Building Permit.
Upon approval, the Building Department shall issue a Building Permit to the applicant, with approved duplicate set of plans and specifications. Such permit 
and specifications shall be kept on premises available for inspection throughout the work progress.
No building shall be occupied or used in whole or in part for any purpose, until a Certificate of Completion or Certificate of Occupancy has been issued for 
such use by the Building department. 
Upon permit issuance, all work is to be completed within 12 months or a permit renewal must be obtained. 

Application is hereby made to the Building department for the issuance of a Building permit pursuant to The New York State Uniform Fire prevention and Building 
Code for the construction of buildings, additions, alterations, or for removal or demolition, as herein described. The applicant agrees to comply with all applicable laws, 
ordinances and regulations. 

Project Location: ______________________________________Tax Parcel#_____________________ 
Applicant Name: _____________________________________________________________________ 
Applicant Address: ___________________________________________________________________  
State whether applicant is owner, lessee, agent, design professional or builder: ____________________ 
Owners Name: _______________________________________________________________________ 
Owners Address: _____________________________________________________________________ 
Phone# __________________Cell# __________________Email address: ________________________ 

Project Description: _______________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
Is the project located within a Floodplain: yes___   no ___ Wetland: yes___ no___
Is this a change of use or occupancy:  yes ___   no ___
Nature of work:  New structure ____ Addition ____ Alteration ____ Repair ____ Removal ____ Demo _____
Pool ___ Solid fuel ___ Other:_______________________________________________________________
Dimensions of new structure:   Front _____ Rear _____ Depth _____ Height ____ Number of Stories ______
Dimensions of addition:   Front ____ Rear ____ Depth ____ Height ____ Number of Stories _____________
If Alterations, State nature of Work: __________________________________________________________
Name of Contractor: ______________________________________________Phone# __________________
Name of Design Professional: _______________________________________Phone# __________________

  Applicants Signature: __________________________________Is the owner, agent or contractor for said 
owner or owners, and is duly authorized to perform or have performed the said work and to make and file this 
application; that all statements contained herein are true to the best of his or her knowledge and belief, and that 
the work will be performed in the manor set forth in the application and in the plans and specifications filed 
herewith. Permission is granted to the Building Department to enter upon the premises to conduct all necessary 
inspections. 

Building Dep’t use only 
Approved________ 
    Denied________ 
CEO Initials______ 

Estimated Cost _____________

Fee to be paid upon filing this 
application ________________ 
To include building fee and any 
applicable floodplain related 
fees and after hours work. 


